ELSENHAM VILLAGE HALL MANAGEMENT COMMITTEE

Registered Charity No 282773

Application to hire hall

Block letters please.

Name of individual or organisation.......................................................................................

Address..................................................................................................................................

…...........................................................................................................................................    

Telephone no..........................Mobile...........................e-mail...............................................

	DATE
	START TIME
	FINISH TIME
	TYPE OF FUNCTION

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


	DO YOU NEED
	

	Tables (how many)
	

	Chairs (how many)
	

	Servery (to cook?)
	

	Committee Room
	


Declaration

I hereby apply for the hire of Elsenham Village Hall and declare that I will observe and perform the terms of the Standard  Conditions of Hire, which I have read. I also accept that reasonable caretaking at the end of the event is included in the hire fee but that any extra cleaning or repairs required will be added to the charges at cost to the Hall Committee. 

SIGNATURE………………………………………….DATE……………………….......

Please return this form to the Booking Secretary, (Mr. G Woollvin 5 Paget Court Elsenham Bishops Stortford Herts CM22 6EP) as soon as possible including deposit and fee cheques (separate please). The cheques will be banked when received. Please make cheques payable to Elsenham Village Hall Management Committee. The deposit will then be returned after the event, minus (in the event of a significant mishap) the cost of any extra care-taking or repairs.

Returning via an e-mail to geof@woollvin.co.uk is preferred to quickly secure your booking, if you can. Cheques by post or hand may follow but well before the event.

I will then read all your authentication data from the message header. This is in fact better for me than a signature I’ve never seen before.

